
Monthly Safety Audit Form
                    Department

Rev: 2/2/14
	Inspection Date:_____________                 Name of employee performing the inspection:_____________________



	SUPERVISOR REVIEW

When this audit form has been completed, the area supervisor must review it and verify that the appropriate steps have been taken to correct any non-conformances.

· Are any of the findings on this audit repeat findings that were found on a prior month’s audit.  [Yes]  [No]

List any repeat findings: ___________________________________________________________________________

Identify actions taken to resolve the findings:__________________________________________________________ 

SUPERVISOR Buyoff
I am aware of all nonconforming items found on this audit. The following steps have been taken:

· Items have been corrected or were corrected at the time of the audit.

· A safety maintenance work order has been submitted for items that require maintenance assistance,

           List Work order numbers: ___________________________________________________________________

· An action plan has been implemented to resolve the issues and prevent future reoccurrence. (Copy attached)

Supervisor Signature: _________________________ 

	Employee Interview                                    Employees being interviewed: __________________________

	FIRE EXTINGUISHER USAGE & EVACUATION

1. Employee can locate the nearest alarm pull station?  [Y]
[N]  Employee can locate the nearest fire extinguisher?  [Y]
   [N]
2. Employee knows the steps to put the extinguisher into operation?
(Pull Pin, Aim, Squeeze, Spray Side to Side)   [Y]
   [N]
 

3. Employee knows NOT to fight a “Structural Fire.”  [Y]      [N]      Evacuation Point #:


HAZARD COMMUNICATION

1. Locate a Safety Data Sheet (SDS) for one chemical that is used in the area.
        Chemical Name:





 

2. What was the topic of the last department safety training? 


____________________________________



	1. HAZARD COMMUNICATION
	YES
	NO
	N/A

	· Are all containers, labeled with name, health, flammability and reactivity hazards?
	
	
	

	· Are all labels legible?
	
	
	

	Comment:
	
	
	

	2. EVACUATION / EMERGENCY RESPONSE
	
	
	

	· Are evacuation routes up to date and clearly posted?
	
	
	

	· Are aisle ways clear (44” for corridors and stairways, 36 inches for aisles, 32” for doors) of obstructions and tripping hazards?
	
	
	

	· Do emergency exits open out and are not chained or bolted shut?
	
	
	

	· Do main exit routes have exit signs in place?
	
	
	

	· Are emergency exit signs lit and do the batteries work? (this only applies to signs that are electric)
	
	
	

	· Do the emergency lights work?
	
	
	

	· Are emergency exits properly lighted?
	
	
	

	· Are all lights in good working order?
	
	
	

	· Is an emergency contact list posted in a conspicuous place or by each phone?
	
	
	

	· Is a first aid kit readily available?
	
	
	

	Comment:
	
	
	

	3. PERSONAL PROTECTIVE EQUIPMENT (PPE)
	
	
	

	· Are PPE requirements posted at department entrances?
	
	
	

	· Is proper PPE available in the work area?
	
	
	

	·  Are 100% of employees wearing PPE according to area requirements?
	
	
	

	· Where applicable, are respirators properly stored (sealed and labeled with employee's name)?
	
	
	

	Comment:
	
	
	

	4. ERGONOMICS
	YES
	NO
	N/A

	· Is storage below knee level and above shoulder level minimized?
	
	
	

	· Are carts, dollies, etc. available for use in transporting heavy objects and boxes?
	
	
	

	Comment:
	
	
	

	5. EYEWASH/SHOWER
	
	
	

	· Is there > 3 feet of unobstructed clearance to the eyewash?
	
	
	

	· Are safety showers, and eyewash stations clean, and caps in place?
	
	
	

	· Does the shower work?
	
	
	

	· Does the eyewash work?
	
	
	

	· Has the tag been signed in the last month?
	
	
	

	Comment:
	
	
	

	6. FIRE SAFETY
	
	
	

	· Are fire extinguishers, pull stations and signs visible?
	
	
	

	· Are fire extinguishers and pull stations accessible? (Min. 3 feet of unobstructed clearance)
	
	
	

	· Fire extinguisher (list extinguishers in area) is properly hung, charged, inspected and the tamper seal in place?
	
	
	

	· Fire extinguisher inspections tag has been signed off for the month?
	
	
	

	· Are flammable liquids and aerosols properly stored in a flammable storage cabinet?
	
	
	

	· Are oxidizing gases (O2, Cl2) separated from fuel gases by a fire wall or at least 20 feet?
	
	
	

	· Is smoking only allowed in designated areas away from buildings and combustibles?
	
	
	

	Comment:
	
	
	

	7. MACHINERY
	
	
	

	· Are all safety guards in place/not broken/properly adjusted?
	
	
	

	· Do safety interlocks / emergency stop systems work?
	
	
	

	· Is Equipment in good condition (not broken, no missing parts, cords not frayed or taped)?
	
	
	

	· Is machinery properly locked out before it is adjusted or maintained?
	
	
	

	· Are bench grinders properly adjusted and in good condition?
	
	
	

	Comment:
	
	
	

	8. GENERAL SAFETY
	
	
	

	· Excessive storage of combustible materials is prohibited in the area.
	
	
	

	· Are hand operated air nozzles equipped with blow-by tips or regulated to 30 PSI?
	
	
	

	· Are tools in safe working condition?
	
	
	

	· Are sharps/ razor blades disposed of in puncture proof sharps containers?
	
	
	

	Comment:
	
	
	

	9. ELECTRICAL
	
	
	

	· Are extension cords utilized for temporary use only?
	
	
	

	· Are electrical panels clear of obstructions (Min. 36 inches feet of unobstructed clearance
	
	
	

	· Is all electrical equipment free of any exposed electrical wiring?
	
	
	

	· Cover plates are in place/secure/not broken (No open electrical)?
	
	
	

	Comment:
	
	
	

	10. HOUSEKEEPING
	
	
	

	· Is the area clean of debris? (Trash, chemicals or lubricants, excessive equipment, etc.)
	
	
	

	· Are walking surfaces (floors/platforms) level and free of liquids and tripping hazards?
	
	
	

	· Are all lights in good working order?
	
	
	

	· Are materials, tools and papers organized and properly stored when not in use? 
	
	
	

	· Are food and beverages restricted from work areas?
	
	
	

	· Is there > 3 feet of clearance away from boilers, heaters & water heaters?
	
	
	

	Comment:
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